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Introduction

Manaccan Pre-School Playgroup was set up originally as Manaccan Mums and Toddlers in 1977 by a group of local mums. In 1979 it moved from the Village Hall to Manaccan Primary School.

On 8th September 2003, after a phenomenal amount of work by its committee members, the Playgroup opened as an Ofsted-approved body on the school’s premises. Staffed by a new Playleader and two assistants, it was equipped with new toys funded by a £3,000 grant from the National Lottery. 

In the autumn term of 2006, the Playgroup moved to its current location within the school’s new building.

Contact details

Playgroup telephone number: 01326 231992

Playleader: Sarah Bastian

Playgroup Assistants: Jo Foreman and Michele Jackson

Manaccan Primary School: 01326 231431

Our Aims

( To enhance the development and education of children under school age steered by a parent-led committee, in an environment that has strong community connections.

( To provide a safe, stimulating and fun setting, where children are able to learn through play, and independence and confidence are always encouraged.

( To work within a framework that ensures equality of opportunity for all.

( To provide opportunities for you and your family to be involved in the activities of the Playgroup and the progress of your child. 

Admissions

It is our intention to make our Playgroup accessible to all children in the community aged two and a half up until school age. 

Children in nappies are welcome, but we require you to provide nappies, wipes and nappy sacks.

Registration

( Numbers are regulated by OFSTED and we follow a strict adult-to-child ratio. We are registered to take up to 18 children per session, but currently choose to operate with a maximum of 14. 

( Registration forms are available from the Playleader – all children must be registered prior to a place being allocated. 

( We take children from the age of two and a half. If a place is not immediately available, a waiting list is in operation and we will arrange a start date as soon as possible.
Fees

Fees are £5.25 per session for two-year-olds, payable half-termly.

From the term after your child is three years old, you can apply for funding for up to five three-hour sessions a week. This funding needs to be applied for at the start of each term. Information can be obtained from the Playleader.

Opening Hours

Sessions run from 9am-noon. If you are detained for any reason at pick-up time, please contact Playgroup staff on the above number. 

The Playgroup runs during term time only, in tandem with the school dates.

How the Playgroup Is Run

We run five three-hour morning sessions a week and welcome unaccompanied children from the age of two and a half.

We have strong links with Manaccan Primary School and have regular meetings with its members of staff. The head teacher, Mrs Quick, is also a co-opted member of the Playgroup committee. 

We are registered with the following bodies:

( OFSTED (Office for Standards in Education).

( The CEYDCP (Cornwall Early Years Development and Childcare Partnership), from which we get funding for our three- and four-year-old children.

( The Pre-School Learning Alliance, which represents and supports 15,000 community pre-schools in England.

The Playgroup is a non-profit-making charity and has no separate, paid management. It is run by a committee of parents and it is hoped that all parents will become involved in some way. Committee posts come up for renewal at 

the Annual General Meeting each October, when all Playgroup parents and interested parties are welcome to attend and put themselves forward for a position on the committee. Please see Appendix 2 for a list of current committee members.

Starting Playgroup

It is important for children to feel safe and secure in the Playgroup setting. We are happy for parents/carers to attend sessions with their child until they are confident enough to be left. 

What to Wear

We advise sending children to Playgroup in simple clothing that they can easily manage themselves. This will aid independence when going to the toilet and when dressing/undressing for outdoor play. NB The children will also explore and experiment with a variety of materials, so may get messy.

Please send your child with a small bag containing a change of clothing, in case of any accidents, and appropriate outdoor clothing (eg a sun hat in hot weather). Sun cream must be applied by the parent/carer before the start of the session. 

Please mark all items clearly with your child’s name.

Snack Time

Children are supplied with a choice of milk or water at snack time, which is part of each session (drinking water is available throughout the session).

We operate a termly rota for parents/carers to supply a healthy snack for all children during sessions. Please discuss this with the Playleader if necessary.

If your child has any allergies, please highlight this on the registration form.

Health & Safety

( Parents are asked to keep their child at home if they have an infection.

( If your child has been vomiting or had diarrhoea, they must not attend Playgroup until 48 hours have elapsed since the last attack.

( Children taken ill during the session will be taken to a quiet corner and their parent/carer will be contacted immediately.

( If a child has to receive medication during the session, parents are requested to speak directly to the Playleader before the session starts. Please supply written confirmation of the exact dosage and when it should be administered.

( If a child is to be collected by anyone other than the parent/carer, the Playleader must be informed verbally. It is then necessary for the name of the person who will collect the child and the date to be entered in the Playleader’s diary, which is found on the shelf by the entrance door. For emergencies, we have a password system to ensure the safe collection of your child – please speak to the Playleader for further information.

( If a child has an accident during a session, an Accident Form will be completed by a member of staff and will need to be read and signed by the parent/carer when they collect the child. Accident Forms are reviewed bi-annually.

( All visitors and parent helpers, including other siblings, must be signed in and out in the visitors’ book, which is found on the shelf by the door.
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Curriculum

Within the group, all children are supported in developing their potential at their own pace. Using the goals stipulated in the Early Years Foundation Stage (EYFS), we implement developmentally appropriate play activities and a high level of individual adult input to offer a curriculum that encourages and aids each child’s progress. The EYFS follows principles from Birth to Three Matters and Foundation Stage Curriculum, together with elements of the National Standards for Under 8s Day Care and Childminding, and the Department for Education and Skills requires us to base our planned activities on these goals, as outlined below:

1. Personal, Social and Emotional Development

The children will be encouraged to be confident, have self-respect and be able to establish effective relationships with other children and with adults. There will be opportunities for them to work as part of a group and independently and they will be encouraged to concentrate and persevere in their activities, seeking help when needed. Independence in selected activities or resources, and in dressing and personal hygiene, will be supported.

The children will be encouraged to take turns and share fairly, to express their feelings and behave in appropriate ways, and to develop an understanding of what is right and wrong, and why. A sensitivity to the needs and feelings of others, and respect for other cultures and beliefs, will be nurtured. 

An ability to respond to relevant cultural and religious events and to show a range of feelings, such as wonder, joy or worry will be promoted.

2. Communication, Language and Literacy

There will be opportunities, in small and large groups, for the children to listen attentively and be given the time to talk about their experiences with increasing fluency and growing vocabulary. They will be encouraged to listen and respond to stories, songs, nursery rhymes and poems, to make up their own stories and to take part in role-play with confidence.

We do not undertake to teach your child to read. We aim to lay good foundations for the future and to encourage your child to develop a love of reading. The children will become familiar with books and develop an understanding that the written word carries meaning and that, in English, print is read from left to right. The children will begin to associate sounds with pattern in rhymes, with syllables and with words and letters. They will have the opportunity to use pictures and symbols to build on mark-making skills, showing awareness of some of the different purposes of writing. They will be encouraged both to recognise and write their names with the appropriate use of upper and lower case.

3. Problem Solving, Reasoning and Numeracy

Opportunities will be provided for the children to use mathematical language, such as “circle”, “in front of”, “behind”, “smaller”, “bigger” and “more than”, and to describe shape, position, size and quantity. They will be encouraged to recognise and recreate patterns using different equipment. Your child will also become familiar with numbers, using rhymes, songs, stories, counting games and activities.

We will help children to discover numbers, shapes, colour and sequencing, how to match objects and sort and classify them. They will have opportunities to develop a mathematical understanding to solve practical problems. Your child will be encouraged to use practical activities as a means of understanding and recording numbers, and will have opportunities to become aware of number operations, such as addition and subtraction.

4. Knowledge and Understanding of the World

All the children will have the opportunity to talk about where they live, their environment, their families and past and present events in their lives. Your child will, in addition, be encouraged to look at, explore and recognise features of living things, objects and events in the natural and manmade worlds. All children will be encouraged to ask questions in order to gain information about why things happen and how things work. 

We are lucky enough to have a polytunnel on site, overseen by a parent volunteer, which enables the children to plant and nurture their own fruit, vegetables and flowers. Various composting measures, including a wormery, are also in place at the Playgroup, to aid the children’s awareness of the implications of waste production.

The children will be able to use a variety of equipment to look at similarities and differences. This also includes the availability of a computer during each session, limited to two children at the monitor at any time. 

As much as possible, we arrange outside visits from individuals who will be able to further enrich the children’s knowledge and perception of their world, such as people of other cultures to speak about their way of life and language, musicians, members of the emergency services and representatives of local businesses and farmers. 

5. Physical Development

We aim to encourage the children to move confidently and imaginatively, with increasing control and co-ordination, and an awareness of space and others. We have a good range of equipment, coupled with a high level of adult supervision that enables children safely to create and meet physical challenges, developing increasing skill and control in moving, climbing and balancing. 

During each session, the children are able to move safely from indoor to outdoor play, at stations such as water tables and sand trays, as they wish. In addition, following the award of a grant from the Cornwall Community Foundation, a “natural playground” has been created at the setting, providing the children with, among other things, a willow tepee, outdoor games and musical instruments. We provide the children with “puddle suits” so that bad weather will never prevent them from enjoying their use. 

At the same time, children are supported in the development of the fine motor skills required to use tools, including pens and pencils, and to handle small objects with increasing control and precision.

6. Creative Development

Children at the Playgroup are helped and supported to develop their imagination and ability to communicate, and to express ideas and feelings in a creative way. Your child will use a wide range of materials, suitable tools, instruments and other resources, such as a sensory-development area, to express their ideas and communicate their feelings.

Playgroup children will have many opportunities to explore colour, sound, texture and shape, form and space in 2 and 3D. Through art, music, dance, storytelling and imaginative play they will be able to increase their ability to use their imagination, to listen and to observe.
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Record-keeping

Each child has a development folder, created in line with EYFS guidelines, which is used to assess their development level on entering Playgroup and then throughout their time there. 

Within these folders, each child’s key worker records observations, work done and any other evidence of the child’s development. They also enable Playgroup staff to plan activities appropriate to each individual child. 

Should parents wish to look through their child’s folder or make an appointment to discuss their child’s progress, they should speak to the Playleader.

Special Needs

Our Special Education Needs Co-ordinator (SENCO) is Sarah Bastian, who will work on an individual basis with children with special needs to ensure that they receive the attention they require. However, we aim to make sure that no child at Playgroup will be deprived of any attention they might need.

Moving On

Playgroup staff will always help the children prepare for the big move from Playgroup to school life, no matter which school the children will be entering. 

Attending Playgroup does not guarantee a place at Manaccan Primary School. However, if it has been confirmed that your child will be moving up to this school, Mrs Quick will, where possible, arrange for orientation sessions in the term prior to the transition being made. 

Policies

In accordance with Pre-School Alliance and OFSTED regulations, we have to set out a number of policies. These can be found in the Operational Plan, which is kept at Playgroup and is available for all to see, or you can find them on our website (www.manaccanpreschool.org.uk). Please see Appendix 1 for the list of these policies and procedures. 

Complaints

We hope that parents will ask questions or raise any difficulties with us as soon as they arise. All concerns are taken seriously and dealt with in an efficient way.

If parents are worried about anything that has happened during a session, they should speak to the Playleader. If this fails to resolve the issue, parents should put their concerns in writing to the Chair of the Playgroup committee. If desired, parents/carers are, of course, always able to contact OFSTED at OFSTED Early Years Team, 1 The Square, Temple Quay, Bristol BS1 6FA (0845 601 4771; Mon-Fri 9am-5pm).

Confidentiality will always be respected. 

Parent helpers

If you would like to be involved in a session, please contact the Playleader. We also run a list of parent volunteers to help in emergencies. All helpers are required to be checked by the Criminal Records Bureau before they are allowed to help in the setting.

Toddler Group

The Parent and Toddler Group is run on a Wednesday morning from 9.00am-11.45am in the Village Hall. These are drop-in sessions and parents must stay with their children. Sessions cost £1.50 per family.

This Group has strong links with the Playgroup and occasionally participates in joint events.


This prospectus and other details about our Playgroup can be found on our website: www.manaccanpreschool.org.uk



APPENDIX 1

MANACCAN PRE-SCHOOL PLAYGROUP POLICIES
Health and Safety Policy 

Non-Collection Policy

Admissions Policy

Behaviour Management Policy

Child Protection Policy

Complaints Policy

Confidentiality Policy

Equality and Diversity Policy

Equipment and Resources Policy

Food and Drink Policy

Parental Involvement Policy

Settling In Policy

Special Educational Needs Policy

Staffing and Employment Policy

Student Placement Policy

Training Policy

Disciplinary and Grievance Policy

Contact Statement

Staff Absence Policy

Retirement Policy


APPENDIX 2

MANACCAN PRE-SCHOOL PLAYGROUP COMMITTEE 

Officers

Chair: Kerrie Harvey  

Vice-Chair: Lisa Langton  

Treasurer: Alison Grose  

Secretary: Viki Carpenter 

 

Committee Members

Amanda Walsh-Newton 

Penny Williams 

Karen Bloomfield 

Wendy Care 

Emma Hosken 

Sarah Griffiths 

Sam Thackray 

Vicky Brown 

Co-opted members

Miron Quick, Head, Manaccan Primary School 

Bobbie Martin 

Liz Webb 
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